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Timeline

Over the last two years California and San Diego have seen
many law and policy changes.

Tenant Relief Act of SD Eviction SD Eviction
SD Court Shutdown 2020 Moratorium Begins Moratorium Ends
March 2020 September 2020 June 2021 August 2021
JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC JAN FEB MAR APR MAY UL AUG SEP OCT
2020 2021
SD Courts Reopen SB 91 Passed AB 832 Passed
May 2020 January 2021 July 2021
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AB 832

*On June 29, 2021, Governor Newsom signed
into law AB 832, which amended the
COVID-19 Tenant Relief Act of 2020 (“AB
3088”).

* AB 832 changed the procedure for

[Landlords to recover COVID-19 rental debt
in Small Claims Court. Fl SIMONE @y



AB 832

* This law defines “COVID-19 rental debt” as
“any other unpaid financial obligation of a
tenant under the tenancy that came due
during the covered period”

* Covered period 1s March 1, 2020 through
September 30, 2021.
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AB 832 - Jurisdiction

* The jurisdictional limits of Small Claims

Court does not apply to actions to recover
COVID-19 rental debit.

* The limit of two small claims actions per
year to recover $2,500 or more does not
apply to actions for COVID-19 rental debt.
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AB 832 — Rental Assistance

* In addition to filing a Plaintiff’s Claim Landlords are required to
attach documentation to the complaint that shows:

1. The landlord made a good faith effort to investigate whether
governmental rental assistance 1s available to the tenant,

2.  The landlord sought governmental rental assistance for the
tenant, or

3.  The landlord cooperated with the tenant’s efforts to obtain
rental assistance from any governmental entity or other third

party.
B PLiON O



AB 832 — Rental Assistance

* I the landlord (1) refused to obtain rental assistance
from the state rental assistance program, and (2) the
tenant met the eligibility requirements and (3) funding
was available, then the court may reduce the rental
damages awarded for any amount of COVID-19

rental debt .
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Recap of AB 832

 Landlords cannot file a lawsuit for COVID-19 rental
debt until November 1, 2021.

 Landlords are required to prove they sought or
cooperated with rental assistance for their tenant
prior to filing a small claims action.

 Landlords can sue for more than $10,000 in small
claims actions for COVID-19 rental debt.

* You can file more than two small claims actions in
the same year for COVID-19 rental debt.
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HOW TO FILE
AND PREPARE
YOUR CASE
FOR TRIAL




“The Procestall Claims Lawsuit

File Your Serving the Submitting Preparing Trial and
Case Defendant(s) Evidence for Trial Post Trial
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Filing a Case In Small Claims Court

* Prepare and File a Plaintiff's Claim and Order to
g0 to Small Claims Court. (COVID-19 Rental
Debt)

e Court form SC-500

https://www.courts.ca.gov/forms.htm?query=small%20claims

] SIMONE
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Plaintiff's Claim and ORDER to Go to Cierk stamps dale her when fom is fied.
Small Claims Court (COVID-19 Rental Debt)

Notice to the person being sued:
* You are the defendant if your name is listed in (Z) of this form or on form
00,4 The person suing you is the plamtifl listed in (1),

* You and the plaintiff must go to court on the tral date listed below, If you do
not go to court, you may losc the case. If you lose, the court can order that
your wages, moncy. or property be taken to pay this claim. {Note: This
small claims case cannot result in your eviction, ) Bring witnesses,
receipts, and any other evidence you noed 1o prove your case,

* Read this form and all pages attached to understand the claim against you
and to protect your rights, and read  SC-S00-INFO, COFID 9 fental Debt
i Semvall Cleairees Conart for more information, at wiww, courts, o, gov; forms,

Aviso al Demandado: Court 5l in case numbsr whon km it fled.

* Usted es ¢l Demandado si su nombre figura en (2) de la pagina 2 de este
Tormulario, o en el formulario SC-500A. La persona que lo demanda es
el Demandante, la que figura en (T)de I pigina 2.

= Usted y ¢l Demanddante tienen que presentarse ¢n la corte en la fecha del
Juicio indicada a continsacion. $i no se presenta, puede perder el caso,
pierde el caso, b corte podria ordenar que le quiten de su sueldo, dincro u
otros bicnes para pagar este reclamo. { Nota: Este case de reclamos menores no puede resultar en un desalajo. )
Lleve testigos, recibos ¥ cualquicr otra prucha que necesite para probar su caso.

* Lea este formulario y todas las piginas adjuntas para entender la demanda en su contra y para proteger sus derechos, ¥
lea SC-500-INFO, La devda de MM&JLOWD 19 en la corte de reclames menores para mis informacion, cn

:
The people in (1) and (2)must go to court: (Clerk fills ot section below,)
Department  Name and address of court, if different from above

Fill in court neme and street sddress
Superior Court of Califarnia, County of

Instructions for the person suing:

*+ You are the plaintiff. The person you are suing is the defendant.

+ Before you fill out this form, read forms SC-300-INFO and SC-100-INFO to know your rights. Get the forms at any
courthouse or county law library, or g0 10 wyw, courts, ca.gov farms.

« Fill out pages 2, 3, and 4 of this form. Make copies of all the pages of this form and any attachments—one for cach
party named in this case and an extra copy for yourself. Take or mail the original and the copics to the count clerk’s
office and pay the filing fee. The clerk will write the date of your trial in the box above, Your court may allow
electronic filing. Check your bocal court website for information: W courts, o

= You must have someone at least 18— nol you or anyone else listed in this case—give cach defendant a court-stamped
copy of all pages of this form and any pages this form tells you to attach. See forms SC-104 and SC-1048.

= G to court on your trial

5 an
to Go to Small Claims Court
(COVID-19 Rental Debt)




SC-500 Plaintiff's Claim and ORDER to Go to Clerk stemps diste here when form ls fled.
Small Claims Court (COVID-19 Rental Debt)

AS DEFINED UNDER CODE OF CIVIL PROCEDURE,
§ 1179.02. ACCESS TO RECORDS IN THIS CASE IS LIMITED
UNDER CODE OF CIVIL PROCEDURE, § 1161.2.5.

Notloe to the person being sued:
* You are the defendant if your name is listed m@oftlus form or on form
SC-500A, The person suing you is the plaintiff, listed in @

PlaintifT (list names):

Case Number:

You and the plaintiff must go to court on the trial date listed below. If you do

not go to court, you may lose the case. If you lose, the court can order that il in Gort e nd shesi ackbess:

your wages, money. or property be taken to pay this claim. (Note: This Superior Court of California, County of

small claims case cannot result in your eviction.) Bring witnesses,
receipts, and any other evidence you need to prove your case.

* Read this form and all pages attached to understand the claim against you
and to protect your rights, and read  SC-500-INFO, COVID-| @ Rental Debt
in Small Claims Court for more information, at www.courts.ca.govforms.

Aviso al Demandado: Court fils in case number when form is filed.

* Usted es ¢l Demandado si su nombre figura con (2) de la pagina 2 de este Case Number:
lario, o ¢n ¢l formulario SC-500A. La persona que lo demanda es
el Demandante, la que figura en (T) de la pagina 2. Case Name:
* Usted y el D lante tienen que | en la corte en la fecha del
Juicio indicada a continuacion. Sino sep puede perder ¢l caso, Si

pierde el caso, la corte podria ordenar que le quiten de su sueldo, dinero u
otros bienes para pagar este reclamo. (Nota: Este caso de reclamos menores no puede resultar en un desalojo.)
Lleve wsugus recibos y cualquler otra prueba que ueceslle para probar su caso.

* Lea este formulario y todas las lad da ¢n su contra y para proteger sus derechos, y
lea SC-300-INFO, La deuda de. a.iqld-’er del CUP?D—.‘Dsn la corte de reclamos menores para mas informacion, en
WWw. conrts.ca.gov/forms.

Order to Go to Court

The people in (1) and (2) must go to court: (Clerk fills out section below.)

Trial Date Time Department  Name and address of court, if different from above
Date | I

2.

3

Date: Clerk, by . Deputy

Instructions for the person suing:

*+ You are the plaintiff. The person you are suing is the defendant.

+ Before you fill out this form, read forms SC-300-INFO and SC-100-INFO to know your rights. Get the forms at any

courthouse or county law library, or go to www.courts.ca.gov forms.

Fill out pages 2, 3. and 4 of this form. Make copies of all the pages of this form and any attachments—one for cach

party named in this case and an extra copy for yourself. Take or mail the original and the copies to the court clerk’s

office and pay the filing fee. The clerk will write the date of your trial in the box above. Your court may allow

electronic filing. Check your local court website for information: www.couris. ca.gov find-ny-court. htm.

+ You must have someone at least 18—not you or anyone else listed in this case—give cach defendant a court-stamped
copy of all pages of this form and any pages this form tells you to attach. See forms SC-104 and SC-104B.

+ Go to court on your trial date listed above, Bring witnesses, receipts, and any evidence you need to prove your case.

mwcwugg&m.mc;msaw aintiit's Claim an SC-SE‘ Page 106
Goeot il Pocecues 5 116,110 34, to Go to Small Claims Court -
(COVID-19 Rental Debt)

116223, 116125 1002

@ The plaintiff (the person, business, or public entity that is suing) is:

Name: Phone:
Street address:
Street city State  Zip
Mailing address (if different):
Street City Stale  Zip
Email address (if available):
If more than one plaintiff, list next plaintiff here:
Name: Phone:
Street add
Street city State  Zip
Mailing address (if different):
Street City State  Zip

Email address (if available)

O Check here if more than two plaintiffs and attach form SC-5004.

O Check here if either plaintiff listed above is doing business under a fictitious name and attach form SC-103,

(2) The defendant (the person being sued) is:

Name: Phone:
Street add
Strest City State  Zip
Mailing address (if different):
Street City State  Zip
If more than one defendant, list next defendant here:
Name: Phone:
Street add
Street City State
Mailing address (if different):
Street city State  Zip

O Check here if more than two defendants and attach form SC- 5004,
O Check here if any defendant is on active military duty and write defendant’s name here:

Mew Movember 1, 2001

Plaintiff’s Claim and ORDER to Go to Small Claims Court
(COVID-19 Rental Debt)

SC-500, Page 2 of
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PlaintifT list names): Case Number:

(3) The plaintiff claims the defendant owes § for COVID-19 rental debt
(unpaid rent or other financial obligations of a tenant that came due in the period from March 1, 2020, to
September 30, 2021). (Code Civ. Proc., § 1179.02.) (Explain amonnt below.)

a. Rent. List all rent you claim defendant owes that came due in the period from March 1, 2020, to September 30,
2021. For ¢ach month you ¢laim rent is due, include each amount due and the date it came due,

b. Other amounts of COVID-19 rental debt. List all unpaid financial obligations under the lease or rental
agreement (other than rent) that you ¢laim defendant owes and that came due during the period in (a) above, For
each month you claim other financial obligations are due, include cach amount, the date it came due, and what it
was for (for example, parking fees or utilities included as part of the rental agreement).

O Check here if you need more space. Attach one sheet of paper or form MC-031, and write “SC-500, Item 3" at

the top.
(4) Amounts paid or offsets.
List any you received from defendant, rental programs, and other third parties that you have

already credited, and any other amounts you have offset or credited, for rent or other financial obligations due
between March 1, 2020, and September 30, 2021, that you are not claiming in item 3 above. Include each amount,
when it was paid or eredited, and what it was for.

O Check here if vou need more space. Attach one sheet of paper or form MC-031, and write “SC-500, Item 4" at
the top.

You must ask the defendant (in person, in writing, or by phone) to pay you before you

sue. Have you done this?

O Yes [J No Ifno, explain why not:

PlaintifT (fist names): Case Number:

Why are you filing your claim at this courthouse?
This courthouse covers the area fcheck one that applies):
a. [0 Where the defendant lives or does business.
b. [J Where the rental agreement, lease, or contract (written or spoken) was made, signed, performed, or broken
by the defendant or where the defendant lived or did business when the defendant made the contract.
c. [ Other (specifi):
@ List the zip code of the place checked in @ above (if vou knew it):

Have you filed more than 12 other small claims within the last 12 months in California?
O Yes [0 No  Ifyes, the fling fee for this case will be higher.

Plaintiff must make a good-faith effort to help defendant obtain rental assistance before
filing this case. Check all that apply below. You must also attach documentation of those
efforts or, if you do not have documentation, describe your effort below.

Plaintiff made a good-faith effort to help defendant obtain rental assistance before filing this case, as required under
Code of Civil Procedure section 871.10(a), by:

a. O Invesiigating whether gover [ rental assistance is available to the tenant;

b. [ Seeking govermmental rental assisiance for the tenant; or

c. O Coaperating with the tenant’s efforts to obtain rental assi e from any g ! entity or other
third party.

O Check here if documentation is attached. If nov attached, describe your efforts below.

O 1 understand that the court cannot issue a judgment for me if | have received rental
assistance for the amounts | am claiming from defendant. (Both statements must be true.)
a. [ have not received rental assist; or other ial comp from any other source comresponding to any
of the amount claimed in item 3 above: and

b. 1.do not have any application pending for rental assistance or other financial compensation from any other
source corresponding to any of the amount claimed in item 3 above.

| understand that by filing a claim in small claims court, | have no right to appeal this
claim.

I declare under penalty of perjury under the laws of the State of California that the information above and on any
attachments to this form is true and comeet.

T Hosamber 122031 Plaintiff's Claim and ORDER to Go to Small Claims Court SC-500, Page 2 of &
(COVID-19 Rental Debt) >

Dane:
Plaintiff types or prints name here Plaintiff signs here
Date:
Secord plaintiff types or prints name here Second plaintiff signs here
Requests for Accommodations
Assistive listening systems, compi isted real-time ioning, or sign | interpreter
services are available if you ask at least five days before the trial. For these and other accommodations,
contact the clerk’s office for [Misability Accammaodarion Reguest (form MC-410). (Civ. Code, § 54.8.)
e Moo 1, 2621 Plaintiff's Claim and ORDER to Go to Small Claims Court $G-500, Page 4 of 6
(COVID-19 Rental Debt) - ! SIMONE
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SC-500 Information for the defendant (the person being sued)

“Small claims court" is a special court where generally only
claims for $10,000 or less are decided. This limitation has been
lifted for cases for recovery of COVID-19 rental debt.* The process
is quick and cheap. The rules are simple and infermal. You are the
defendani—the person being sued. The person wha is suing you
is the plaintiff.

Do | need a lawyer? You may talk to a lawyer before or after
the case. But you may nof have a lawyer represent you in court
(unless this is an appeal from a small claims case).

How do | get ready for court? Read form SC-500-INFO,
COVID-19 Rental Debt in Small Claims Court. You don't have to
file any papers before your trial, unless you think this is the wrong
court for your case. But bring to your trial any witnesses, receipts,
and evidence that support your case. And read “Be Prepared for
Your Trial" at www courts.ca govsmaliclaims/prepare.

Where can | get the court forms | need? Gotoany
courthouse or your county law library, or get forms at
www.courts.ca goviforms.

What if | need an accommodation? If you have a
disability or are hearing impaired, fill out form MC-410, Disability
Accommadation Request. Give the form to your court clerk of the
ADAAccess Coordinator.

What if | don't speak English well? Ask the court clerk
as soon as possible for a court-provid, P . You may use
form LNT_QQQMMMM. or a local court form

* Prove this is the wrong court. Send a letter to the court
before your trial explaining why you think this is the wrong court.
Ask the court to dismiss the claim. You must serve (give) a copy
of your letter (by mail or in person) to all parties. (Your letter to
the court must say you have done so.)

Go to the trial and try to win your case. Bring
witnesses, receipts, and any evidence you need to prove your
case To have the court order a witness to go to the trial, fill out
form SC-107, Small Claims Subpoena and Declaration and
have it served on the witness.

+ Sue the person who is suing you. If you have a claim
against the plaintiff, and the claim is for $10,000 or less, you
may file Defendant’s Claim and ORDER fo Go fo Small Claims
Court (form SC-120) and bring the claim in this action. If your
claim is for more than allowed in small claims court, you may still
file it in small claims court if you give up the amount over the
small claims value amount, or you may file a claim for the full
value of the claim in the appropriate court. If your claim is for
more than allowed in small claims court and relates to the same
confract, transaction, matter, or event that is the subject of the
plaintiffs claim, you may file your claim in the appropriate court
and file a motion to transfer the plaintiff's claim to that court to
resolve both matters together. You can see a description of the
amounts allowed in the paragraph above, titled “Small Claims
Court.”

» Agree with the plaintiff's claim and pay the

to request an intery If a court interp is i for
your trial, it may be necessary to reschedule your trial. You cannot
bring your own interpreter for the trial unless the interpreter has
been approved by the court as a certified, registered, or
provisionally qualified interpreter. (See Cal. Rules of Court, rule
2.893, and form |NT-140.)

What happens at the trial? The judge will listen to both
sides. The judge may make a degision at your trial or mail the
decision to you later,

What if | lose the case? If you lose, you may appeal. You'll
have to pay a fee. (Plaintiffs cannot appeal their own claims.)

* If you were at the trial, file form SC-140, Notice of Appeal. You
must file within 30 days after the clerk hands or mails you the
judge’s decision (judgment) on form SC-200 or form SC-130,
Notice of Enfry of Judgment,

If you were not at the trial, fill out and file form SC-135, Nofice of
Motion o Vacale Judgment and Declaration, to ask the judge to
cancel the judgment (decision). If the judge does not give you a
new trial, you have 10 days to appeal the decision. File form
SC-140.

For mare information on appeals, see wyww, courts.ca.gow/
smallclaims/appeals.

Do | have options? Yes. If you are being sued, you can:

* Settle your case before the trial. If you and the
plaintiff agree on hawwosemeu:ecasebefuemehal. ms
plaintiff must file form CIV-110, Request for D )
written and signed settlement agreement with the clerk. Ask the
Small Claims Advisor for help.

Y. Or, if you can't pay the money now, go to your trial
and say you want to make payments.

+ Let the case "default.” If you don't settle and do not go to
the trial (default), the judge may give the plaintiff what he or she
is asking for plus court costs, If this happens, the plaintiff can
legally take your money, wages, and property to pay the
Jjudgment {But not your rental unit; this is not an eviction case.)

What if | need more time?

You can change the trial date if:

= You cannct go to court on the scheduled date (you will have to
pay a fee to postpone the trial), or

= You did not get served (receive this order to go to court) at least
15 days before the trial (or 20 days if you live outside the
county).

Ask the Small Claims Clerk about the rules and fees for

postponing a trial, Or fill out form SC-150 (or write a letter) and

mail it to the court and to all other people listed on your court
papers before the deadline. Enclose a check for your court fees,
unless a fee waiver was granted.

Need help?
Your county's Small Claims Advisor can help for free.

M 1
L -

Or go to www.courts.ca. gov/smaliclaims/adyisor.

*Limits do not apply in an action o recover COVID-19 rental debt, which is unpaid rent or cther anlndal uulgalmns o\‘ & tenant that are me bemoen
500 .

March 1, 2020, and Sept. 30, 2021. (See Code Civ. Proc., §§ 116.223 & 1179.02.) Read

Mew Movember 1, 2001

Plaintiff's Claim and ORDER to Go to Small Claims Court

SC-500, Page 5 of 6

(COVID-19 Rental Debt) ->

SC-500 Informacién para el demandado (la persona demandada)

La “Corte de reclamos menores” es una corte especial donde
generalmente se deciden casos per $10,000 o menos. Se suspendid
este limite para acciones para reclamar una deuda de alquller del
CCNID— 19." El procesa es rapido y econdmico. Las reglas son
Usted es el D la persona que se
esta demandando. La persona que lo esta demandando es el
Demandante.
¢MNecesito un abogade? Puede hablar con un abogado antes o
después del caso, Pero no puede tener a un abogado que lo
represente ante la corte (a menocs que se trate de una apelacion de un
caso de reclamos menores),
£Cémo me preparo para ir a la corte? Lea el formulario SC-500-

* Probar que es |a corte equivocada. Envie una carta a ka core
antes del juicio explicando por qué cree que es la corte
equivocada. Pidale a la corte que despida el reclamo Tiene que
entregar (dar) una copia de su carta (per comeo o en persona) a
todas las partes, (Su carta a la corte tiene que decir que hizo la

entrega. )

Ir al julcio y tratar de ganar el caso. Lleve testigos, recibos y
cualquier prueba que necesite para probar su caso. Si desea que
Ia corte emita una orden de comparecencia para que los testigos
vayan al juicio, llene el formulario SC-107, Cilatorio de reclamos
menores (Small Claims F 0y g g al

« D . alap que lo 5, Sitiene un reclamo

INFO, La deuda de alguiler del COVID-19 en la corte de reck
menores. No tiene que ningun ntes del juicio, a
menos que plense que ésta es la core equivocada para su caso. Pero
lleve al juicio los testigos, recibos y pruebas que apoyan su caso. Y
lea “Esté preparado para su juicio” en www.courfs.ca.gov/
reclamosmenaresipreparese.

contra el Demandante, y el reclamo se puede presentaren la
corte de reclamos menores, tal como se describe en este
puede p el SC-120, del
(D s Claim) y p n este mismo
caso, Sisu lsclarm e:cede el imite permitide en la corte de

¢Dénde puedo obtener los formularios de la carte que

enlaoomde
slesﬁ a limitar su rech

Vaya a cualquier eddicio de la corte, la bibli legal de su
o imprima los formularios en www.courts.ca.gov/smaliclaimsforms
(pagina estd en inglés).

LQué hago =i necesito una modificacién? Si tiene una

tiene de audicion, me llenar el
formulario MC-410, Solicitud de thcack para idad.
o al tario de la corte o al Coordinador de
AccesolADA de su corte.

£Qué pasa si no hablo bien inglés? Solicite un intérprete al
secretario de la corte lo mas pronto posible. Puede usar el formulario
INT-300 o un formulario de su corte local. Si no estd disponible un
intérprete de la corte para su juicio, es posible que se tenga que
cambiar la fecha de su juicio. No puede llevar su propio intérprete
para el julcho a menos que el intérprete ha\ra sm aprobado por la
corte como un certificado,

calificado. (Vea la l'egba 2893 de basﬁeqlasdelaﬂomde(‘.aﬂfomla
¥ el formulario INT-140.)

&Qué pasa en el juicio? El juez escuchard a ambas partes, El juez
puede tormar su decision durante la avsdiencia o envidrsela por comeo
después.

LQué pasa si pierdo el caso? Si pierde, puede apelar. Tendra que

pagar una cuscta. (El Demandante no puede apelar su propio reclame.)

» Siestuvo presente en el juicio, llene el formulanc SC-140, Aviso de
apelaciin (Motice of Appeal). Tiene que presentarlo dentro de 30
dias después de que el secretario le entregue o envie la decisidn
(fallo) del juez en el formulario SC-200 o SC-130, Aviso de
publicacidn del falio (Notice of Entry of Judgment).

.« Sino estuve en el juicio, llene y presente el formulario SC-135,
Aviso de peticién para anular el fallo y Declaracién para pedirle al
juez que anule el fallo (decisién). Sila corte no le otorga un nuevo
juicio, tiene 10 dias para apelar la decision. Presente el formulario
5C-140.

Para obtenel mas i

sobre las

vea

LTenge «m ? Si. Silo eetAn puede:
« Resolver su caso antes del juicio. Si usted y el Demandante se
ponende acuerdo en cémo IOSONOI’ el caso antes del juicio, el
tiene que elf CIV-110 Soficitud de
timaciin (Request for un acuerdo de resoluckén
escrito y firmado al secretario de la corte. Pidale al Asesor de
Reclames Menores que io ayude.

méximo permitido, o puede presentar un rectama por el monto
total en la corte apropiada. Si su reclamo excede el limite
permitido en la corte de y estd con
el misme contrato, asunto o iento que el
reclamo del Demandante, puede presentar su reclamo en la core
apropiada y presentar una mocién para transferir el reclamo del
Demandante a dicha corte, para poder resolver los dos reclames
Juntos. Puede ver una de los montos enel
parrato anterior titulado “Corte de reclamos menores”.
Aceptar el reclamo del Demandante y pagar el dinere. O, sino
puede pagar en ese momento, vaya al juicio y diga que quiere
hacer los pagos a plazos.
No ir al juicio y aceptar el fallo por falta de comparecencia. Si
no llega a un acuerdo con el Demandante y no va al juicio (fallo
pw falta de comparecencia), el juez le puede otorgar al
o que estd do mas los costos de la corte.
Enesecaw el D puede tomar su dinero,
su sueldo o sus bienes para cobrar el fallo. (Pero no su hogar
alquitado; esto no es un caso de desalojo.)
£ Qué hago s| necesito mas tiempo? Puede cambiar la fecha del
Julehe si:
* No puede if a la corte en |a fecha programada (tendrd que pagar
una cuota para aplazar el juicio), o
* Nolke garon los (no recibit la orden
|para ir a la corte) por lo menos 15 dias antes del juicio (o 20 dias
5i vive fuera del condada).
al io de sobre las reglas y las
cuotas para aplazar un juicio. O llene el formulario SC-150 (o escriba
una carta) y envielo antes del plazo a la corte y a todas |as otras
persenas que figuran en sus papeles de la corte. Adjunte un cheque
para pagar los costos de la corte, a menos gue le hayan dado una
exencion.

¢ MNecesita ayuda? El Asesor de Reclamos Menores de su
condado le puede ayudar sin cargo.

M 1
_

.

O visite www.COUrTS.C,gOVIeCRMOSMenornas/aSesones.

‘alquber del COVID-19, g
2070y o 30 de septiemens de J031. (Vea ¢ Codiga e Procesmierts Ch, seccanes 118323y 117302

coma skquler o

enve ol 1 de marzs e
SO0INFO,

Poww Mowember 1, 2031

Reclamo del Demandante y ORDEN Para Ir a la Corte de

SC-500, Page G of &

Reclamos Menores (COVID-19 Rental Debt)
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Serving a Small Claims Lawsuit

 The plaintiff cannot serve the defendant. You
must have some else serve your lawsuit to
the defendant.

* The person who serves your lawsuit to the
defendant must be over the age of 18.
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Serving a Small Claims Lawsuit

The defendant(s) can be served in any of the
following three ways:

1. Personal Service

2. Certified Mailing by a Clerk of the Court
3. Substitute Service

] SIMONE
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Serving a Small Claims Lawsuit

Deadlines to serve a Defendant Prior to Trial

If the defendant(s) lives in the county, service must be
completed 15 days before trial if service is personal or
25 days before if service is by substitute service.

If the defendant(s) lives outside of the county, service
must be completed 20 days before trial if service is
personal or 25 days before if service is by substitute

L ]
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Clerk stamps date here when form is fled.

Proof of Service

person, a business, public entity. To leam more
about proof of service, read Whar Is quf'ofSaw«" Form SC-104B. To
learn more about how to serve a business or entity, read How to Serve a
Business or Public Entity, Form SC-104C.
Tumlhu'umywmwvzmvﬂhcfolhwh;mk:

= Owner (for a sole proprictorship)

* Partner (for a partnership) or general partner (for a limited partnership)
. Auyol’ﬁcuwmulmﬁ oawmnotmw)

Tmlm-hﬂ liabili [ucmmbl (:m CENTRAL DIVISION, SMALL CLAIMS,
[LLP], r:lud pnn:ulnp‘y i ® 330 W. BROADWAY . SAN DIEGO, CA 62101

To serve a public entity, you must first file a claim with that entity, then
serve one of the following people:
* Clerk (of a city or county)
* Chief officer or director (of a public agency)
Any person authorized for service by the entity
@ a. If you are serving a person, write the person’s name below:

b. If you are serving a business or entity, writc the name of the business
or entity, the person authonzed for service, and that person’s job title:

Thusnces o Ageney Name
Peron Authonzed fof Scrvice Tob Tale

@ Instructions to Server:

You must be at least 18 years old and not be named in this case. Follow these steps:

. Gmlcwyofﬂlﬁedonnmhchckndm@lnlﬁcpﬂmm@ or

. Giwnoopyoflll&:downumchcckdm@wouofthfvllomngpwplc
a Ampmnﬂﬂl(nhnlk)llmwnh,lmnmmdlhpmnm@w
b. Anadult (at least 18) who seems to be in charge at the wnrkphc:oﬂb:pcmm@or
< Anldn‘l(uleuIsjmmwhhwmhwmwwmul

(but nota U.S. Post Office box), if there is no known ph) address for the person 1
and mail a copy of the documents left with one of the adults in a, b, or ¢ above to the person in (3).

THEN
+ Complete and sign this form, and
* Give or mail your completed form to the person who asked you to serve these court papers, in time for
the form to be filed with the court at least 5 days before the hearing.
(3) 1served the person in (D a copy of the documents checked below:
a. [ SC-100, Plaintiff's Claim and ORDER 10 Go 10 Small Claims Court ( L
b. [ $C-120, Defendant’s Ciaim and ORDER to Go to Smali Claims Court - 52—]
. [ Order for examination (This form must be personally served. Check the form that was served):
Note: The court can issue a civil arrest warrant if the served party does noi come o couri enly if the order for
examination was personally served by a registered process server, sheriff. marshal, or someone appointed by the court.
(1) [ SC-134, Application and Order to Produce Statement of Assets and to Appear for Examination
(2) [ AT-138/EJ-125, Application and Order for Appearance and Examination
d. [ Other ¢
“rhcas Counc f Cafrma, wo Gouris a gov.

ot Jasusary 1, 2000, Optonl Fom
ot of Gt Procatars. §4 198,340, 41410, 41829




Filing a Proof of Service

* Proofs of service must be filed at least 5 days prior
to trial.

 If you need more time to serve the defendant(s),
you can request the court continue the trial. Your
request to continue the trial must be submitted 10
court days prior to your trial.

« Court days are Monday through Friday, Excluding

judicial holidays and weekends.
fud SINONE @



SUBMITTING EVIDENCE

 If you are appearing virtually, all evidence must be
submitted and received by the Court at least ten (10)
Court days before your scheduled hearing date.

« Evidence submitted to the Court for consideration must be
served to all parties named in the case. Any evidence not
provided to the opposing party may be excluded at the
trial.

] SIMONE
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SUBMITTING EVIDENCE

* The court provides a complete webpage that details how
to submit your evidence. It is essential to review this
webpage prior to submitting your evidence.

 https://www.sdcourt.ca.gov/sdcourt/smallclaims2/smallclai
msvirtualhearings

] SIMONE
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Preparing for Trial

* Parties in Small Claims Court cannot be
represented by attorneys.

* You can have an attorney assist you in preparing
for trial.

 If you appear in person, you will need three copies
of any documentary evidence that you will be
presenting at trial (plaintiff, defendant, judge).

] SIMONE
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Trial

How should | speak to the Judge”

» Tell the judge your story as clearly and concisely as
possible.

» Tell the judge what happened in chronological order.

* |f you need a translator, you must request on from
the Court. Use form INT-300 Request for Interpreter.
You cannot bring your own interpreter.

] SIMONE
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Trial

How will the Judge decide my case?

* Your evidence against the Defendant must be 51%
more convincing.

* Bring all documents, witnesses, and other evidence
iIncluding:
1. Contracts
2. Receipts of expenses/ledgers
3. Photographs
4. Official records
fud SIMONE @



Post Trial
What happens after trial?

Matter may be taken under submission or decided
Immediately.

The Plaintiff has ONE chance to win. If you lose as
the Plaintiff, you cannot appeal (Exception Cross-Claims)

If you lose as a Defendant, you have 30 days to
appeal

Once the judgment is final, you may attempt to
collect on the judgment.

] SIMONE
—m SCASSOCIATES



Post Trial

What is the appeals process like?

« Attorneys are allowed to represent parties in a small
claims appeal.

* Your matter is heard in front of a different judge and
you will have to put on your case all over again.

g SIMONE
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STRATEGIES FOR
SUCCESS

IN SMALL CLAIMS
COURT




IN THIS SECTION WE WILL DISCUSS:

HOW TO UTILIZE THE SMALL CLAIMS
ADVISOR

SETTLEMENT NEGOTIATIONS

PREPARING EVIDENCE AND WITNESS
LISTS

PICKING THE RIGHT JUDGE

MEDIATION

©@OOEO



SMALL CLAIMS ADVISOR

y 4

San Diego Superior Court provides a Small Claims Advisor
at no cost.

Advisor is available Monday through Thursday to assist
litigants by phone (currently closed for in person assistance)

Phone Number: (858) 634-1777 available Monday through Friday
Phone Hours: 8:30 a.m. - 12:30 p.m., 1:30 p.m. - 4:30 p.m.

The court also has “how to” guides and information forms to
help assist you with your small claims case.
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SETTLEMENT NEGOTIATIONS

* You are required to ask the defendant to pay the demand prior to
filing a small claims action.

* An earnest attempt to settle a lawsuit prior to going to trial can
save you a lot of time and money.

* Tips for Negotiation:
1. Have the opposing party make the first offer.

2.Don’'t make the decision on the spot.
3. Consider the cost of your time and energy to litigate.

4. Consider the difficulty of collecting on debts.

] SIMONE
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SETTLEMENT NEGOTIATIONS

Did you know the court can enter payment plans on
judgments? If you are in agreement that the money
Is owed but the defendant needs time to pay
consider entering into a payment plan.

] SIMONE
—m S ASSOCIATES



lf

PREPARING EVIDENCE AND WITNES§ LISTS

1. Prepare a list of the evidence and withesses you plan on
using to argue your case.

2. Have your evidence organized and include tabs to make it
easy for the judge to find the document you are referring to.

3. You do not want to overwhelm the judge with too many
documents. Small Claims Trials are supposed to be heard
and argued quickly.

] SIMONE
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Exhibit List]

Exhibit 1

Lease

Exhibit 2

Rent Increase

Exhibit 3

Move in-Move out Checklist

Exhibit 4

Photographs of the Property Before Tenancy

Exhibit 5

Notice to Vacate

Exhibit 6

Security Deposit

Exhibit 7

Rent Ledger

Witness List

Witness 1

John Smith, Owner

Witness 2

Mary Johnson, Property Manager

Witness 3

Matthew Williams, Handyman




PICKING THE RIGHT JUD

1. Judge
2. Commissioner
3. Judge Pro Tem (Temporary Judge)
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MEDIATION

« Typically, before going to trial the clerk of the court will offer
the Court’s mediation services to you.

« Mediation is a useful tool to negotiate a positive outcome
with the defendant, unless you know the defendant is
unreasonable.

» |If successful, mediation will put you in control of the
outcome of your case. When you go to trial, the judge has
the sole power in deciding the outcome of the case.
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